CRYSTAL CITY
4A ECONOMIC DEVELOPMENT CORPORATION
4B ECONOMIC DEVELOPMENT CORPORATION

LOAN REVIEW AND APPROVAL PROCEDURE

The Crystal City 4A or 4B Economic Development Corporation will make every effort to adhere to the guidelines described herein.  However, each individual loan may present special circumstances that require some deviation from the guidelines.

STEP 1:

Each loan application is submitted to the 4A or 4B Economic Development Corporation and initially reviewed by the EDC support staff (City) to determine if it satisfies the objectives and criteria of the Economic Development Corporation.

· Uses of Funds needed for the project. (Part of business plan)
· Credit Worthiness. (Credit report)

STEP 2:

If the objectives and criteria are satisfied, and available funds exist for funding the loan, the 4A or 4B EDC will review the loan application the next schedule monthly meeting and approve or disapprove for application to proceed.  

STEP 3:

If the 4A or 4B EDC approve the loan, the loan packet and related information will be given to the City Council at their next regular meeting for tentative approval as well.  If City Council approves, the EDC support staff (City) will guide you through the necessary procedures.  The EDC support staff (City) will guide you through the necessary procedures.  The agreement, terms and conditions of the loan and a promissory note to be signed by the applicant.

  All documents and proper liens will need to be filed before any funds are released.

· Listing of collateral that will be used to secure loan.
· Property Appraisal. (Paid by Applicant) – property collateral.
· Source of equity for the project.
· Cash Flow. (Part of the Business Plan)
· Property Insurance. (Must list the City-EDC) – property collateral.
· Proof of paid taxes – property collateral.
· Minimum 3 years of Tax Return. (Applicant/spouse).
· Title Search (Paid by Applicant) – property collateral.

4A ECONOMIC DEVELOPMENT CORPORATION
4B ECONOMIC DEVELOPMENT CORPORATION
101 EAST DIMMIT STREET
CRYSTAL CITY, TX 78839
(830)374-2900

EDC Support Staff (City) - CHECK LIST FOR:

____________________________________



· Application Package
· Business Plan
· Two (2) Years of Financial Information
· Collateral 
· Taxes Paid
· Insurance
· Clear Title





















4A ECONOMIC DEVELOPMENT CORPORATION
4B ECONOMIC DEVELOPMENT CORPORATION
101 EAST DIMMIT STREET
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(830)374-2900

EDC Staff Support (City) -  CHECK LIST FOR:

_____________________________________

· Collateral List 
· Insurance of business




























Crystal City
4A Economic Development Corporation
4B Economic Development Corporation

Loan Application

Loan Amount: _____________
Name of Business:______________________________________________________
Business Address:_______________________________________________________
City:______________________ State:______________________ Zip Code:________
Telephone: _____________________ Of Business: ____________________________
Sole Proprietorship: _______ Partnership: ______ LLC: _____ Corporation: _________
State and Date Established: ________________________________________________
Employer’s Federal Identification Number: ___________________________________
Employer’s State Identification Number: _____________________________________
Sale’s Tax Permit #: _____________________________________________________

Name of Owner #1                                                        Name of Owner #2

_____________________________                             ____________________________

Home Address:                                                              Home Address

_____________________________                             ____________________________

_____________________________                             ____________________________
City, State, Zip                                                              City, State, Zip

_____________________________                            _____________________________
Home Telephone                                                          Home Telephone


Professional Services/References:

Name of Bank: __________________________________________________________
Bank Address: __________________________________________________________
City: _____________ State: _________ Zip: ___________ Telephone: ______________
Contact Person: ____________________________ Account #: _____________________
Name of Attorney: _________________________________________________________
Attorney Address: _________________________________________________________
City: _____________ State: _________ Zip: ___________ Telephone: _______________
Name of Accountant: _______________________________________________________
Accountant Address: _______________________________________________________
City: _____________ State:__________ Zip: ___________ Telephone: _______________



Proposed Project

Projected Street Address: _______________________________________________________

City: __________________ State: ___________ Zip: _________ Telephone: ______________

Project Description (include the following: size of the site; description of existing building; improvements and equipment; description of any land to be purchased; description of any new construction or renovation the project would involve; description of any equipment to be purchased as part of the project; and any other matters needed to give a concise description of the project)

_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________

How will this project benefit the business?

_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________

Has construction begun or has any land or equipment been purchased? Yes _____ No ________
If yes, give the date of purchase or date construction commenced: ________________________
Has there been any financing for this project? Yes _______ No _______

If yes, give date: ____________________

Is any owner, member, partner, officer, director, city council member, or city manager of the City of Crystal City and/or 4B Economic Development Corporation related to the applicant? Yes ____________ No ___________

If yes, give the name and relationship to the applicant: __________________________________

[bookmark: _GoBack]Is there any unsatisfied judgement of a court outstanding against the business owner or the business?  Yes ___________ No _______________
If yes, provide the name of the case, the court in which the judgment was entered, the amount of the judgement and a brief description of the nature of the case: ___________________________

______________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________
______________________________________________________________________________

Is the business or the business owner(s) current on (a) Federal Taxes? Yes _____ No _____; 
(b) State of Texas? Yes _____ No ______ 
If no, describe what tax; how long delinquent; and how much owed.
___________________________________________________________________________
___________________________________________________________________________

Is a governmental license or permit required to conduct the business, either at present or after completion of the subject project? Yes __________ No __________
If yes, please furnish details: ___________________________________________________

___________________________________________________________________________

IT IS IMPORTANT TO ANSWER THE NEXT QUESTION ACCURATELY; AN ARREST OR CONVICTION RECORD MAY NOT DISQUALIFY AN APPLICANT.

Have any of the individual owner(s) of the business ever been charged or convicted of a misdemeanor or a felony? Yes _____ No ______

If yes, please furnish details: ____________________________________________________

____________________________________________________________________________



Signatures

I declare that any statement in this application and in it’s required attachments, or information provided herein, is true and complete in substance and in fact.  I declared that I am a legal resident or U.S. Citizen with the authority to conduct business in the State of Texas.

Name of Business: __________________________________________________________

By: _________________________________________ Date: ________________________
By: _________________________________________ Date: ________________________
Attest: _______________________________________ Date: ________________________

(The facility is wheelchair accessible and accessible parking spaces available.  Please contact City Clerk (830)374-3478 for further information)

The City of Crystal City, the 4A EDC or the 4B EDC does not discriminate on the basis of race, color, national origin, sex, creed, marital status, age or disability in its programs, activities, or employment practices as required by the Title VI, Title VII, Title IX, Section 504, and ADA regulations.






























Crystal City
4A Economic Development Corporation

Credit Check


In connection with the business loan application of:

________________________________________________________________________

Crystal City 4A Economic Development Corporation is requesting the following information from you in order for us to obtain current credit information from a personal credit reporting institution.

Your Full Name: _________________________________________________________

Your Spouses Name: ______________________________________________________

Present Address: __________________________________________________________

Former Address: __________________________________________________________

Social Security: __________________________ Date of Birth: ____________________

Spouse’s SSN: ___________________________Date of Birth: ____________________
 

I authorize the Crystal City 4A Economic Development Corporation to use the above information to obtain current credit report(s) as required in connection with the above-mentioned business loan application.


Your Signature: ___________________________ Date: _________________________


Spouse’s Signature: _________________________ Date: ________________________











4A EDC GUIDELINES





Points to consider upon approving guidelines:


· Must demonstrate financial need
· Start up business to have some percentage invested into the business
· Business owner must have knowledge f the business. (New business owner must attend at least one webinar to learn the business aspect)
· Origination Fees
· Interest Rate Amount
















